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Lockout/Tagout Procedures

Key Steps in Lockout/Tagout
1. Prepare for Shutdown
e Identify all energy sources connected to the
equipment
e Review procedures and notify affected
personnel

2. Shut Down Equipment
e Power down the machine using normal
stopping procedures

3. Isolate Energy Sources
e Turn off all energy sources (e.g., circuit
breakers, valves, switches)

Lockout/tagout (LOTO) is a critical safety procedure
used to ensure that machines and equipment are
properly shut off and cannot be started up again
before maintenance or servicing is complete. These
procedures protect workers from the unexpected

4. Apply Lockout/Tagout Devices
e Attach locks and tags to each energy-
isolating device
e Tags must include the name of the person
applying the lock and the date

release of hazardous energy, one of the leading causes
of serious workplace injuries.

Why Lockout/Tagout Matters
When equipment starts up unexpectedly or releases
stored energy, it can result in:
e Severe injuries such as amputations, burns, or
electrocution

5. Release Stored Energy
e Safely discharge any residual or stored
energy (e.g., bleed off pressure, discharge
capacitors)

6. Verify Isolation
e Attempt to start the equipment to confirm it
will not operate
e Return controls to the “off” position after

e Damage to equipment and property
o Delays in operations and costly downtime
e Violations of safety regulations and legal

consequences
. . testing
LOTO procedures are designed to eliminate these
risks by ensuring equipment is safely de-energized Restoring Equipment to Service
and clearly marked before work begins. Before removing locks and tags:

A e Ensure all tools and parts are removed
Why Proper Handling Matters

LOTO must be used during: e Confirm all personnel are clear of the area

e Maintenance or repair of machinery or e Notify affected employees

equipment e Remove locks/tags only by the person who
e  Cleaning or unjamming of moving parts applied them
e Installation or setup where unexpected startup

e Restore energy and test equipment functionality
could occur

e Any situation involving stored energy (electrical,
hydraulic, pneumatic, thermal, etc.)
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DISCLAIMER: All samples, documents and information (“Materials”) provided by Sedgwick, its members, directors, officers, employees, administrators, and service providers (“Information Provider”) is provided for
informational purposes. Information Provider assumes no legal liability or responsibility, and makes no warranty, express or implied, regarding the accuracy, completeness, legality, reliability or usefulness of any
Materials and do not guarantee that the Materials are in compliance with federal, state or local laws. By using any Materials, you acknowledge and agree that the Information Provider is not liable for any damages
(of any type under any theory of liability) arising in any way out of the use of these Materials. Please also note that when you are directed to another website or source of third-party information, that information
may be subject to specific privacy and copyright restrictions and policies, with which your use of that information must comply.
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