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Safe Loading and Unloading Proc
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Loading and unloading trucks poses significant injury risks,
making it a common cause of workplace accidents. This
communication outlines valuable tips that can be
implemented to keep workers safe during vehicle loading

and unloading.

Pre-Loading Inspection

Before beginning loading, perform a thorough inspection
of the truck and its equipment. Ensure the truck bed is
clean, dry, and free of debris to prevent accidents. Verify
that loading ramps and dock plates are securely positioned
and in good condition.

Proper Weight Distribution

Place heavier items at the bottom and center of the truck
bed to maintain balance and reduce the risk of tipping. Use
appropriate restraints, such as straps, ropes, and locks, to
secure the cargo and prevent movement during transit.
Adhere to the truck’s weight limits to avoid overloading,
which can compromise safety.

Use of Appropriate Equipment

Ensure operators of forklifts and pallet jacks are properly
trained and certified. Use dock levelers to bridge gaps
between the dock and truck for smooth loading and
employ liftgates for trucks without docks to safely raise
and lower heavy loads.

Clear Communication

Clear communication is essential for safe operations. Use
hand signals to facilitate effective communication between
drivers and loaders. Use two-way radios in noisy
environments to ensure coordination and assign spotters
to guide drivers during reversing and maneuvering to
prevent collisions.

Lisa Harvey 916-752-4865

edures

Practice Safe Lifting Techniques

Before lifting a load, assess its weight and shape. Stand
with your feet shoulder-width apart to create a stable
base. Engage your core muscles, keep your back straight,
and bend at your hips and knees. When changing direction,
move your entire body instead of twisting.

Wear your Personal Protective Equipment

Always wear the necessary personal protective equipment
(PPE) during vehicle loading and unloading. This may
include a high-visibility safety vest, gloves for material
handling, hearing protection in noisy areas, respiratory
protection if exposed to dust or irritants, and chemical-
resistant PPE when dealing with hazardous materials.

Training and Education

Participate in all trainings that are provided by your
employer. When it comes to loading and unloading safety,
these training should include safe lifting techniques to
minimize the risk of injuries; emergency procedures,
including first aid and evacuation protocols; and how to
identify and report potential hazards promptly.

Regular Maintenance

Routine maintenance of trucks and equipment can prevent
mechanical issues. Regularly check and maintain brake
systems and tires to ensure they are in good condition.
Inspect forklifts and liftgates for hydraulic leaks and
performance issues. Test safety devices like backup alarms
and lights to ensure they are functioning correctly.

Incident Reporting

Immediately report any incidents, accidents, or damaged
equipment to your supervisor. Prompt reporting allows for
a swift response and effective hazard management.

By adhering to these practices, we can maintain a safer
work environment during truck loading and unloading. Let
us all commit to these practices and uphold the highest
standards of safety and professionalism.

If you have any questions, require additional training, or
encounter situations that require assistance, please do not
hesitate to reach out to your supervisor or the designated
safety officer for support.

Thank you for your dedication.
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